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LOI NOI PAU

Tiéng Anh chuyén nganh 1a mdt mon hoc nam trong chuwong trinh dao tao dai hoc. N6 duoc thiét
ké nhim nang cao kha ning ngoai ngit cua trong timg chuyén nganh dao tao cua cac sinh vién. Muc
dich cudi cung la nang cao kha ning tham khao cua sinh vién dbi véi cac tai liéu tiéng Anh phuc vu
cho viéc hoc tép va nghién ctu trong chuyén nganh dao tao.

Phuc vu muc dich do, tai li¢u nay dugc bién soan nhim phuc vu nhu cAu hoc tiéng Anh trong
nganh quan trj kinh doanh néi riéng va khéi nganh kinh té va quan tri kinh doanh néi chung. Céac
kién thirc va k¥ ning vé tiéng Anh chuyén nganh ma tai liéu nay tp trung la doc hiéu tiéng Anh
(reading comprehension) va bién dich Anh—Viét (English—Vietnamese translation).

Tai liéu gém ¢O hai phén chinh 1a ly thuyét vé doc hiéu va bién dich, va cac bai doc chuyén
nganh. Phan 1y thuyét doc hiéu s& cung cip cho ngudi hoc quy trinh doc hiéu qua va cac nguyén tic
va yéu cAu trong dich thudt, nhd d6 nguoi hoc co thé nang cao tbe do doc cling nhu 1a kha nang dich
sat nghia cac noi dung chuyén nganh. Phan cac bai doc chuyén nganh dugc chia theo timg chii dé
nhu kinh té hoc, quan tri hoc, ké toan, tai chinh, marketing, nhan lyc va san Xuét s& giip nang cao
lwong tir vyng va hiéu biét vé nganh quan tri kinh doanh ciia ngudi hoc.

Do duoc bién soan 1an dau, tai liéu nay chic chin khong tranh khoi nhiéu thiéu sot. Tac gia rat
mong nhan dugc cac gop ¥ va phan hoi tir ban doc. Moi ¥ kién xin giri vé:

Thac si Nguyén Tién Diing,

B mo6n Quan tri kinh doanh,

Khoa Kinh té va Quan 1y,

Truong Dai hoc Bach khoa Ha Noi.

Dia chi: C9-206A, S6 1 Pai C6 Viét, Quan Hai Ba Trung, TP Ha Noi.

DT: (04) 3869-2301. Email: dungnt-fem@mail.hut.edu.vn.
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CHUONG 1
LY THUYET POC HIEU VA DICH THUAT

1.1. Gi¢i thiéu chung

Tiéng Anh chuyén nganh 1a m$t mén hoc nam trong chuong trinh dao tao dai hoc. N6 dugc thiét ké
nham nang cao kha ning ngoai ngit ciia trong ting chuyén nganh dio tao clia cac sinh vién. Muc
dich cudi cung 14 nang cao kha ning tham khéao cua sinh vién dbi véi cac tai liéu tiéng Anh phuc vu
cho viéc hoc tap va nghién ciru.

Phuc vu myc dich do, tai liéu nay hudng téi phuc vu céc sinh vién khoi nganh kinh té va quan tri
kinh doanh cia Khoa Kinh té va Quéan 1y, Truong Pai hoc Bach khoa Ha ndi. Cac kién thurc va ky
ning vé tiéng Anh chuyén nganh ma tai liéu nay tip trung 1a doc hiéu tiéng Anh (reading
comprehension) va bién dich Anh-Viét (English—Vietnamese translation).

1.2. Quy trinh doc hiéu qua

Dé doc hiéu tiéng Anh gioi, ban can nim virng quy trinh doc. Ngoai ra, ban phai c6 kién thirc vé
tir vung va ngit phap can thiét, nhu va von tir du dung va k§ nang phén tach ciu thanh cac cum tir.
Quy trinh doc hiéu qua mot bai doc tiéng Anh nhu sau:

Hinh 1-1: Quy trinh dgc hi¢u qua

1. 2. 3. 4. 5.
Duyét | N&m cac | S dung ngtr | Rasoat | Traloicac
trwée “|  ychinh "] canh d& doan céc chi tiét " cau héi kiém

nghia cla ti tra doc hiéu

C6 2 yéu cau ddi voi doc tiéng Anh: doc hiéu dé tra 16i cac cau hoi va doc dé dich Anh-Viét. Béi
v6i ca hai yéu cau nay, ngudi doc déu can duyét trudce, ndm cach y chinh, doan nghia ctia nhirng tir
chura biét tir ngit canh.

Trude khi doc chi tiét, nguoi doc can duyét trueoc bai doc dé biét minh dang doc cai gi, tai sao
doc va s& doc nhu thé nao. Duyét trude 1a hanh dong xem tiéu dé va doan noi dung cua bai doc. Thi
du nhu khi gip mot bai doc voi tiéu dé 1a “Accounting — A language of business”, nguoi doc c6 thé
doan rang bai doc s& dé cap t6i nhitng ndi dung sau diy bang cach dat mot sd cau hoi nhur 1a: (1)
Ngén ngit 1a gi? (2) Cac cong viée cua ké toan 1a gi? (3) Tai sao ké toan lai duoc goi 1a ngdn ngit cia
kinh doanh?

Sau d6, nguoi doc s& ndm cdc y chinh bang cach tap trung doc nhimng cau chira dung y chinh &
mdi doan trong bai doc. Nguoi doc co thé gap phai cac tir madi, nhung khong nén dung lai va tra tir
dién ma can sir dung ngit canh dé dodn nghia cia tir.

Déi v6i viee doc dé tra 101 cac cau hoi kiém tra mirc d6 hiéu, can ¢l vao cac cau hoi, nguoi doc
s& xac dinh xem thong tin trong bai doc lién quan dén nhimng cau hoi d6 ndm & vi tri ndo trong bai va
s& ra sodt cdc chi tiét & xung quanh vi tri d6. Cub cung 13 trd 16i cdc cdu hoi kiém tra doc hiéu.

Dé dich bai doc sang tiéng Viét, nguoi doc s€ phai doc chi tiét tat ca cac doan. Nguai doc ¢o thé
gip phai nhiéu tir méi. Sau khi da doan nghia so by cua ching theo ngit canh, ngudi doc c6 thé tra
clru tir dién dé xéac dinh nghia chinh xac cho cong viéc dich thuét.

Theory of Reading Comprehension and Translation 7
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1.2.1. Duyét trwéc

Céc nghién ciru da chi ra riang, ban s& hiéu mot cach d& dang hon rang ban dang doc cai gi néu
nhu ban bit ddu v6i suy nghi tong quat vé chii dé cua bai doc. Viée duyét trude s& gitp ban c6 duoc
kién thirc tong quat ban dang doc céi gi.

bé duyét trudce, trude hét ban can doc ky tiéu dé cua bai doc, néu nhu bai doc d6 co tiéu deé. Dung
tu duy cia ban dé suy doan xem véi tiéu dé nhu vay thi noi dung ciia doan vin s& noi vé cai gi. Tiép
theo 1a cac d& myc chinh. Chiing thuong dugc in ddm hay nghiéng va ¢ ¢& chit 16n hon so véi c&
chit trong phﬁn than cta bai doc. Sau do, ban can doc ciu dau tién cua mdi doan vin (paragraph) va
cau cubi cung cua bai van. Néu nhu bai doc ¢6 cac hinh V&, bang biéu, so dd, can doc tiéu dé cua cac
bang, hinh v& va so dd do.

Luu ¥ 1 ban cin lam diéu nay cang nhanh cang tot. Nén nhé ring nhiém vu cua giai doan nay
khong phai 1a doc nhitng thong tin cu thé, ma 1a c6 dwoc 4n tugng chung vé chii dé clia toan bai doc.

Dimg doc timg tir mot & giai doan nay. Do d6, ding ding ngén tay hay du but chi dé dan duong
cho 4nh mét cta ban. Viéc nay s& 1am ban mat thoi gian vao céc chi tiét. Néu vAp phai nhiing tir ban
chua biét, dimg véi lo ling hay hoang hét. Hay binh tinh bai vi ban hoan toan c6 thé hiéu duoc chu
d@ cua bai doc bang nhiing tir con lai va bang suy luan cua ban.

Exercise 1: Preview the following passage. Identify the topic of the passage.

1. Robert L. Katz, a teacher and business executive, has popularized a concept developed early in this
century by Henri Fayol, a famous management theorist. Fayol identified three basic kinds of skills:
technical, human and conceptual. Every manager needs all three. Technical skill is the ability to use the
procedures, techniques and knowledge of a specialized field. Surgeons, engineers, musicians and
accountants all have technical skills in their respective fields. Human skill is the ability to work with,
understand and motivate other people as individuals or in groups. Conceptual skill is the ability to
coordinate and integrate all of an organization’s interests and activities. It involves seeing the
organization as a whole, understanding how its parts depend on one another and anticipating how a
change in any of its parts will affect the whole.

2. Fayol and Katz suggest that although all three of these skills are essential to a manager, their relative
importance depends mainly on the manager’s rank in the organization. Technical skill is most important
in the lower levels. Human skill, although important for managers at every level, is the primary skill
needed by middle managers; their ability to tap the technical skills of their subordinates is more
important than their own technical proficiency. Finally, the importance of conceptual skill increases as
one rises through the ranks of a management system. At higher and higher organizational levels, the
full range of relationships and the organization’s place in time, are important to understand. This is
where a manager must have a clear grasp of the big picture.

1.2.2. Nam céc y chinh

Sau khi duyét trude bai doc, ban co thé da c6 duoc v tudng chung 1a bai doc viét vé cai gi, ma
chung ta thudng goi 1a chii dé cua bai doc. Gio ddy, ban s& doc dé nim cac y chinh, x4c dinh quan
diém y kién cua tac gia—d6 1a ludn diém cua tac gia 1a gi. Néu nhu ban phai tom tit bai doc trong
mot cau, cau do s€ 1a gi?

Céc ciu hoi vé y chinh cuia bai doc co thé ¢6 nhiéu dang khac nhau. Thi duy, cic cau hoéi sau day
déu hoi vé ciing mot thong tin: (1) Y chinh cta bai doc 1a gi? (2) Chu diém cia bai doc 1a gi? (3)
Chu d cua bai doc 1a gi? (4) Tiéu d& phu hop cia bai doc 1a gi?

Cau chira dung y chinh cia mot doan van cé thé nidm & déu, ¢ cudi hodc gﬁn dau hodc gén cudi
doan van.

8 English for Business Administration
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Néu doan van duge viét theo kiéu dién giai, tuc 1a tu khai quat toi cu thé, thi cau chinh s& ndm &
ph?m dau cua doan van. Nguoc lai, néu doan vin dugc viét theo kiéu quy nap, tc la tr cu thé t6i
khéi quat, thi cau chinh s& nam & cudi doan van.

Trong trudong hop dac biét, mot doan van c6 thé khdng c6 cau chinh. Di€u nay do nguoi viét
khong muon viet thang ra cau chinh, ma muon chung ta phai suy ludn vé y chinh cta doan van.

Exercise 2: Find the main points of the following paragraphs.

1.

In economics, two types of profits are distinguished: business versus economic profit. To the general
public and the business community, profit or business profit refers to the revenue of the firm minus the
explicit or accounting costs of the firm. Explicit costs are the actual out-of-pocket expenditures of the
firm to purchase or hire the inputs it requires in production. These expenditures include the wages to
hire labor, interest on borrowed capital, rent on land and buildings, and the expenditures on raw
materials. To the economist, however, economic profit equals the revenue of the firm minus its explicit
costs and implicit costs. Implicit costs refer to the value of the inputs owned and used by the firm in its
own production processes.

A priest, for example, found that he could exchange a pack of cigarettes for a pound of cheese in one
bungalow, and return home with more cigarettes than he had begun with. Although he was acting in his
own self-interest, he had provided the people in the second bungalow with something they wanted —
more cheese than they would otherwise have had. In fact, prices for cheese and cigarettes differed
partly because prisoners had different desires, and partly because they could not interact freely. In
exploiting the discrepancy in prices, the priest moved the camp’s store of cheese from the first
bungalow, where it was worth less, to the second bungalow, where it was worth more. Everyone
involved in the trade benefited from the priest's enterprise.

Prevailing opinion in Smith’s time held that in a market exchange, one party profits at the expense of
the other. Smith, however, reasoned that if both parties enter into an exchange voluntarily, and each
gives up something of value for something else of value, both parties perceive they will benefit. They
may not be as well-off as they would like to be, but their welfare has been improved by the transaction.
Through trade, they have each obtained something they want but cannot produce themselves.

1.2.3. Strdung ng& canh dé dodn nghia cua tir

Trudce khi ban c6 thé sir dung ngit canh, ban can hiéu ngir canh 1a gi. Trong tiéng Anh, ngir canh
1a su két hop cia tr vung va nglt phdp xung quanh mot tir. Ngit canh ¢6 thé 1a mot ciu, mot doan
van, hay mot bai doc. Ngir canh gitip ban c6 thé dua ra dir dodn chung vé nghia cia tir. Néu nhu ban
biét nghia chung ctia toan cau, ban ciing biét dugc nghia chung ctia cc tir trong cau.

Viéc
nhu sau:
[

doan nghia ciia tir trong ngit canh 1a rit quan trong khi ban doc ngoai ngir. Nhimng 1y do 1a

Néu gap tr méi ma thuong xuyén dung lai tra tur dién, tdc do doc s& rt cham.

Néu khong hiéu ngit canh, di c6 tra tir dién ciing khong tim ra nghia thich hop va két qua 1a
hiéu sai va dich sai y cua bai doc.

Néu kha ning doan nghia cua tir trong ngir canh cua ban 1a tdt, ban s& hiéu nghia cua bai doc
nhanh hon va thdm chi van c6 thé dich twong ddi dung nghia cua bai doc ma khong dung t&i
tir dién.

Trong mot sé cude thi quan trong, tir dién 1a khong duge phép st dung trong khi ban phai
doc céc chu dé xa la v6i rat nhidu tir moi.

Exercise 3: Read the following passage, paying close attention to the bold words. Can you
understand their meanings from the context without using a dictionary?

Theory of
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At the age of sixty six, Harland Sanders had to auction off everything he owned in order to pay his debts.
Once the successful proprietor of a large restaurant, Sanders saw his business suffer from the construction
of a new freeway that bypassed his establishment and rerouted the traffic that had formerly passed.

With an income of only $105 a month in Social Security, he packed his car with a pressure cooker,
some chickens and sixty pounds of the seasoning that he had developed for frying chicken. He stopped at
restaurants, where he cooked chicken for owners to sample. If they liked it, he offered to show them how to
cook it. Then he sold them the seasoning and collected a royalty of four cents on each chicken they
cooked. The rest is history. Eight years later, there were 638 Kentucky Fried Chicken franchises and
Colonel Sanders had sold his business again—this time for over two million dollars.

1.2.4. Ra soat cac chi tiét

Sau khi doc mot bai doc tiéng Anh, ban thuong phai tra 1oi tir ba dén muoi cau hoi vé& mot sb chi

tiét trong bai doc d6. Trudc hét, hiy doc timg cau héi va tim ra tir khod & mdi cau hoi. Tir khoa 1a tir

chira dung ndi dung hay y nghia cta cau.

Sau d6, ban hay xem lai bai doc that nhanh dé tim vi tri cta tir khoa cua cau hoi do trong bai hay

tir dong nghia véi tir khoa d6. Viéc 1am nay goi 1a ra soat. Hanh dong ra soat s& gitip ban tim ra noi
chira dung céu tra 101 cho cau hoi. Sau d6, doc nhiing cau & vi tri d6 mdt cach cAn than dé tim ra cau

tra

161 chinh xéc.

Exercise 4: First, read this passage. Then, read the questions following the reading passage and
circle the content words. Finally, scan the passage for the same words or synonyms and circle them.
Can you answer the questions?

For most of our lives, we are members of one organization or another — a college, a sports team, a musical
or theatrical group, a religious or civic organization, a branch of the armed forces, or a business. Some
organizations, like the army and large corporations, are structured very formally. Others, like a neighborhood
basketball team, are more casually structured. But all organizations, formal or informal, are put together and
kept together by a group of people who see that there are benefits available from working together toward
some common goal. So a very basic element of any organization is a goal or purpose. The goal will vary —
to win a league championship, to entertain an audience, to sell a product — but without a goal no
organization would have a reason to exist. Thus, organization could be defined as two or more people who
work together in a structured way to achieve a specific goal or set of goals.

Questions:

What is an organization? How many people are there in an organization?
Why does an organization exist?
How is the structure of an organization: formal or informal?

How long are we members of an organization?

a > 0w D

Do organizations have the same goals?

1.3. Mét s6 k§ ndng can thiét trong doc hiéu

Mot s6 ki nang quan trong can c6 dé doc hiéu 6t 1a k¥ niang hiéu cac quan hé trong bai doc va ky

nang phan tach cau thanh cac cum tir don gian.

1.3.1. Hiéu céc quan hé trong bai doc

Viéc xac dinh ding vi tri ciia cau chinh trong moi doan van lam tang hiéu qua doc cta ching ta.

Tuy nhién, dé hi€u tot hon ndi dung cla tirng doan va toan bai doc, can hi€u nhitng quan hé giita cac

10
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tr va cac cum tu trong tung cau, gilta cac cau trong mot doan van va gitta cac doan van voi nhau.
Chi ¢6 hiéu dung nhimg quan hé nay, chung ta méi ¢6 thé hiéu rd ndi dung toan bai doc va méi co
thé dich tbt bai doc sang tiéng Viét.

Nhin chung, ¢6 5 loai quan hé phé bién nhu sau:

o Quan hé cong thém. ligt ké, dua thém cac thong tin moi

o Quan hé nhdn qua: cai nay tac dong, gay ra cai kia

o Quan hé thoi gian: su xuat hién cua cac su vat, hién tuong theo trinh tu thoi gian, cai gi ¢6
trudc, cai gi co sau.

e Quan hé chung-riéng: tir tong quat toi cu thé hodc nguoc lai, tir cu thé dén tong quat

e Quan hé so sanh—twong phan: sy khac nhau va gidng nhau, su trai nguoc giita cac y kién,
quan diém va noi dung.

Céc quan hé nay thuong duoc chi ra boi cac “tir lién két” (linking words). Cac tir lién két c6
nhiém vu két ndi céac v dugc trinh bay trong mdt cau, & cac cau khac nhau hay & cac doan van khac
nhau trong cung mét bai doc thanh mot thé hoan chinh. Khi gap cac tr lién Kkét nay, mdt nguoi doc
va dich c6 kinh nghi¢m s€& hiéu ngay tac gia bai doc st dung loai quan h¢ nao. Trong mot s6 truong
hop, nhirng quan hé nhu thé c6 thé van ton tai, nhung ching ta khong thiy cac tir lién két. Khi do,
ngudi doc phai suy ludn dé tim ra cic quan hé. Dudi day 1a cac thi du vé 5 loai quan hé pho bién
nay.

1.3.1.1. Quan hé céng thém (Additional Relationship)

Quan hé gitra cac tir
Marketing, finance, production and accounting are the main functions in an organization.
Marketing is important for business as well as non-profit organizations.
In addition to doing the right things, businesses should know how to do them in the right ways.

Besides good payments, a good working environment and career opportunities also have a great impact on
retaining people.

Quan hé giita cac cau

Firstly, a company should have right products. Secondly, it should offer right prices.

We often define ourselves in terms of the organizations we have been a part of — whether schools,
teams, political groups or businesses. In addition, organizations maintain records and value their own
history, keeping traditions alive in our minds.

Quan hé giita cac doan van

A very basic element of any organization is a goal or purpose. The goal will vary — to win a league
championship, to entertain an audience, to sell a product — but without a goal no organization would have a
reason to exist.

Thus, organization could be defined as two or more people who work together in a structured way to
achieve a specific goal or set of goals.

1.3.1.2. Quan hé nhan qua (Causal Relationship)
Quan hé gitra cac tir
Higher prices for a product lead to lower quantity of demand for the product.

Because a company is a separate legal entity, shareholders in a limited company are not liable for the
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company’s debts once the shares held have been paid for in full.

Since the results of capital budgeting decisions continue for many years, the decision maker loses some of
his or her flexibility.

Quan hé gitra cac cdu

Tariffs increase the price of imports and encourage consumers to buy more domestic substitutes than they
would otherwise, at a higher price. As a result, consumers get less for their dollar.

Every adult engages in business transactions dealing with financial aspects of life. Thus, accounting plays a
significant role in society and, in a broad sense everyone is affected by accounting information.

Quan hé giita cac doan van

It would take him a year to perfect his design, to build his net, and to learn how to use it efficiently, and Mr.
Crusoe would probably starve before he could put his new net into operation.

Therefore, he might suggest to Ms. Robinson, Mr. Friday, and several others that if they would give
him one fish each day for a year, he would return two fish a day during all of the next year.

1.3.1.3. Quan hé thei gian (Time Relationship)
Quan hé gitta cac tir
As the weeks went by, trade expanded and the prices of goods stabilized.
After the troops began to use cigarettes as money, quoting prices is in packs or fractions of packs.

In some cases, cash may be paid out before expense is incurred, such as payment for next month’s or next
year'’s rent.

Quan hé giita cdac cdu

Stockholders own the firm and elect the management team. Management, in turn, is supposed to operate in
the best interests of the stockholders.

After these sharp increases in demand, Western Design would add capacity by renting an additional
building. Then, the company purchased and installed appropriate equipment.

Quan hé giita cac doan van

By selling more goods and services in global markets, nations are able to earn more wealth for their
societies and, in time, increase the standard of living of their citizens.
At the same time, organizations are more than vehicles for nations to compete globally.

1.3.1.4. Quan hé chung-riéng (General-Specific Relationship)
Quan hé gitra cac tur

A manager who selects an inappropriate goal — say, producing mainly large cars when demand for small
cars is soaring — is an ineffective manager.

In a large organization, such as a multinational energy corporation like British Petroleum, those plans may
involve commitments of billions of dollars

Quan hé gitra cac cdu

To be sure, the profit system is not perfect and governments in free-enterprise economies often step in to
modify the operation of the profit system to make it more nearly consistent with broad societal goals. For
example, governments invariably regulate the prices charged for electricity by public utility companies to
provide shareholders with only a normal return on their investment.
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Soon shops emerged, and middlemen began to take advantage of discrepancies in the prices offered in
different bungalows. A priest, for instance, found that he could exchange a pack of cigarettes for a pound of
cheese in one bungalow, and return home with more cigarettes than he had begun with.

Quan hé giita cac doan van

To the economist, however, economic profit equals the revenue of the firm minus its explicit costs and
implicit costs. Implicit costs refer to the value of the inputs owned and used by the firm in its own production
processes.

Specifically, implicit costs include the salary that the entrepreneur could earn from working for
someone else in a similar capacity (say, as the manager of another firm) and the return that the firm could
earn from investing its capital and renting its land and other inputs to other firms.

1.3.1.5. Quan hé so sanh—twong phan (Contrast-Comparison Relationship)
Quan hé gitra cac tir
While the concept of business profit may be useful for accounting and tax purposes, it is the concept of

economic profit that must be used in order to reach correct investment decisions.

Although accounting procedures and techniques can be used in accounting for all types of economic units,
we will concentrate mainly on accounting for business enterprises.

Like single proprietorships, partnerships are widely used for small service enterprises, retail stores and
professional practices.

Quan hé giita cac cau

Wealth of Nations did not attempt to prove that the free market system is perfect. Rather, it was a classic
statement on the relative merits of the market system, compared with the alternatives.

For a firm of above-average efficiency, profits represent the reward for greater efficiency. On the other
hand, lower profits or losses are the signal that consumers want less of the commodity and/or that
production methods are not efficient.

Quan hé giita cac doan van

Efficiency — the ability to do things right — is an “input-output” concept. An efficient manager is one who

achieves outputs, or results that measure up to the inputs (labor, materials and time) used to achieve them.

Managers who are able to minimize the cost of the resources needed to achieve goals are acting efficiently.
Effectiveness, in contrast, involves choosing right goals.

Bang 1-1 tom tit cac tir lién két thuong dung trong cac quan hé néi trén.

1.3.2. Ky ndng phén tach cdu thanh cac cum ttr
K¥ nang phan tdch mot cau thanh cac cum tir don gian hon (con goi 1a k¥ nang phan tach cau —
phrasing skill) 14 rit quan trong ddi véi viéc doc hiéu qua.

Mot cau ¢6 thé dai va gdm nhiéu thanh phan phuc tap nhu chu ngit, vi ngi, dinh ngit, bo ngi,
trang ngit. Néu ngudi doc khong ¢ kha nang nhan dang cac cum tir trong cu, ngudi doc sé sa lay
trong tirng tir don 1¢. biéu nay lam cho tdc do doc s& rat cham va tdi té hon 1a khong hiéu dung y cua
cau. Néu ban doc tung tir don 1€, khi ban doc dén phén cudi cung cia mot cau dai hodc mot bai van
dai, ban co thé da quén mat phan dau noi gi.

Dé doc t6t hon, tic 1a nhanh hon va hiéu chinh x4c hon, ban khong nén dé mat ctia minh ding
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lai sau tung tir don 1€. Ban can thuc hanh cach dé cho mét cia ban lugt qua cac tur va chi dung lai sau
mdi cum tir. Dy 12 mot k¥ ning co ban cua ngudi hoc tiéng Anh chuyén nganh, vi cac sach va tai
lidu chuyén nganh thuong co nhiu bai doc dai, trong d6 lai c6 nhiéu cau dai va phirc tap.

Pé tach cum tir tot, cAn c6 ngit phap tiéng Anh tét. Nguoi doc can nim viing céc tir trong cau 1a
& thé loai gi va cac loai cum tir trong tiéng Anh.

Bing 1-1 CAc loai quan h¢ va cac tir lién két thwong dung

Quan hé CAc ttr lién két thwong dung

Cong thém And, As well, As well as, Also, In addition, In addition to, Further, Furthermore,
Moreover, Besides, Another X, First-Second-Third-Last..., Firstly-Secondly-Thirdly-
Finally, One more X...

Nhan qua Because, Because of, Since, Due to, Due to the fact that, As a result, As a result of,
Consequently, Accordingly, Thus, Therefore, Hence, If-Then...

Thoi gian First-Second-Third-Last, Firstly-Secondly-Thirdly-Finally, Before, Just before, After,
After that, Soon after, Then, At the same time, Simultaneously...

Chung-riéng In general, Generally, Overally, In overall, As a whole, In particular, Particularly, In
specific, Specifically, For example, For instance, Such as, Say...

So sanh— Similarly, In the same way, Like, Exactly like, As, Just as,

Twong phan But, However, Nevertheless, Though, Although, Even though, Depite, Despite the fact
that, In spite of, On the contrary, In contrast, By contrast, In contradiction, On one
hand—On the other hand, Notwithstanding...

1.3.2.1. Céc thé loai tir trong tiéng Anh

C6 nhiéu thé loai tir trong tiéng Anh, nhung c6 thé chia thanh hai nhém: cac tir c6 tinh chét tir
vung va céc tir ¢6 tinh chat ngit phap.

Céc tir c6 tinh chat tir vung bao gdm:

o Dong tur (verb): climb, eat, welcome, be...

e Danh tr (noun): aircraft, country, lady, hour...

e Tinh tir (adjective): good, Vietnamese, cold, quick...

e Trang tir (adverb): quickly, always, approximately...

Céc tir ¢6 tinh chat ngit phap bao gom:

e  Gidi tir (preposition): to, of, at, on...

e  Tw han dinh (determiner):  the, his, some, forty-five...
e Daqi tir (pronoun): I, you, we, them, myself...
e Lién tir (COnjunction): and, but, so...

e  Than tu (interjection) nhu oh, ah, mhm...

Da s6 céc thé loai tir déu c6 thé chia thanh céc thé loai nho hon. Thi du:
e Dongtir bao gom:
=  Pong tir thuong (ordinary verb): go, like, think, happy...
=  Pong tu bd trg (auxilliary verb): is, had, can, must...
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Trang tir bao gom:
= Trang tr trang thai (adverb of manner): suddenly, quickly
= Trang tir tan suat (adverb of frequency): always, often
= Trang tir noi chon (adverb of place): there, nearby
= Trang tir lién két (linking adverb): too, also
LI VAVAS
Tt han dinh bao gém:
=  Mao tr: a, an, the
= S§ hitu tir: my, his
=  Tro tu: this, that
= Sétr: all, three

1.3.2.2. Céc loai cum tir trong tiéng Anh

M&i cum tir (phrase) bao gdm nhiing tir dimg gan nhau, chira dung mot y nghia nht dinh va ¢
theé duoc tach riéng mot cach twong do6i ddc 1ap so vdi nhitng cum tir khac.
C6 5 loai cum tir trong tiéng Anh nhu sau:

Cum dong tur (verb phrases): come, had thought, was left, will be climbing. Mét cum déng
tir c6 mot dong tir thudng (come, thought, left, climbing) va ciing ¢6 thé c6 mot dong tir bd
trg (has, was, will).

Cum danh tir (noun phrases): a good economy, his friends,we. Mot cum danh tr c6 mot
danh tir (friends), ma thuong c6 mét tir han dinh (a) va/hodc tinh tir (good) ding dang trudc
danh tir nay. Mot cum danh tir ciing c6 thé gom ca dai tir (we).

Cum tinh tir (adjective phrases): pleasant, very late. Mot cum tinh tir ¢c6 mét tinh tir, d6i khi
¢6 ca mdt trang tir chi mac do (very).

Cum trang tir (adverb phrases): quickly, almost certainly. Mot cum trang tir c6 mét trang tu,
thinh thoang c6 thém mot trang tir chi mirc d6 (almost).

Cum gidi tir (preposition phrases): after lunch, on the table. Mdi cum gi6i tir c6 mot gidi tir
va mot cum danh tir theo sau.

Viéc nam viing céac loai cum tir trong tiéng Anh s& gitp chiing ta phéan tach cau thanh cac cum tir
nhanh chéng va chinh xac. Diéu nay s& 1am tang hiéu qua doc ciia ching ta. Chiang han nhu, khi thiy
¢6 mot tu han dinh, chung ta hiéu 1a sau tir han dinh d6 s& c6 mot cum danh tir. Ciing nhu vay, khi
nhin théy mot gidi tr, ching ta nhan dinh réng s€ c6 mot cum gidi tu bt dau tir gidi tor d6. Cac cum
dong tr, tinh tr hay trang tr thuong duogc bat dau boi mot dong tur, tinh tor hay trang tir va dé chinh
1a ddu hién nhan dang ching.

Thi du: Hay st dung ddu gach chéo trude (tirc 1a déu /) dé tach nhiing cau dudi day thanh cac

cum tur.
1.
2.

Economic activities of an entity are referred to by accountants as transactions.

We distinguish between business and economic profits and examine the function of profits in a free-
enterprise economy.

It is easier to understand a process as complex as management when it is broken down into parts and
the basic relationships between the parts are identified.
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